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MEDIA CENTER MISSION

SERVICES AND FEATURES

Our mission is to develop students who are
independent and effective users of information.
These information management skills are integral
to academic achievement, to responsible
participation in a democratic society and to lifelong
learning. The LMC will supply access to materials
in a variety of formats, provide instruction in use
and promote appreciation of reading with the
collaboration of other educators.

St u d e Media €enter
Bill of Rights and Responsibilities

e  Every student has the right to use all the
facilities of the Media Center; likewise he has
the responsibility to see that the facilities are
maintained for the use of other students in the
same condition in which they were made
available to him.

. Every student has the right to borrow circulating
library material; likewise he has the
responsibility to see that other students have
the same opportunities to use these materials
by returning them promptly.

. Every student has the right to be able to study
undisturbed; likewise he has the responsibility to
see that he does not impinge on the right of
other students to study undisturbed.

. Every student has the right to be treated with
courtesy; similarly he has the responsibility to
extend the same courtesy to other students,
library personnel, and guests of the media
center.

. Destruction, mutilation, loss, and neglect of any
and all library media center materials in whole
or in part, shall be considered as primary cause
for the interruption of library media center
service, and in direct opposition to the principles
of good library conduct.

Hours of Operation

Monday, Tuesday, Thursday 7:30 — 4:00
Wednesday, Friday, & Day before Holiday  7:30 — 3:45
Virtual LMC Online 24 hours a day 7 days a week

http:/nadineivyphillips.hnomestead.com/LibraryMediaCenter.html

Circulation

. Library Cards are housed at the Circulation Desk
in the LMC.

. Remember — backpacks and large bags are not
allowed in the stacks or circulation area.

. Circulating books may be checked out for a
period of two weeks. Limit 2 books per check
out.

e  Abook may be renewed for two renewal periods
of two weeks each.

e  Technology equipment is available for daily
checkout to be used in the LMC

Overdue and Lost Materials

e  The LMC will circulate overdue notices during
the school year. Fines will be assessed for late
materials and are to be paid at the Circulation
Desk on the patron floor of the Sally Rose Awalt
Media Center

. Fines: Print Resources & Materials $ .05 per day,
Technology $ .25 per day

. If a patron has lost a material they will be
assessed the full amount of its cost, plus a non-
refundable $5.00 fee for replacing it.

. Seniors are not allowed to check out for
graduation until all fines to the LMC have been
paid.

Book Return

During the hours of operation, books should be
returned and placed in the Book Return at the
Circulation Desk. Other LMC materials and
equipment should be given to the LMC Staff.

Copy Machine

The LMC Staff are available to make copies of articles
in magazines, books, or documents. School related
copies are free. The copyright law of the United
States governs the making of photocopies of
copyrighted materials.

Suggestion Box

Students are invited to suggest books and other
materials for the media center to purchase to support
their studies and leisure reading. A suggestion box is
available at the Circulation Desk.

All Students Are Welcome All the Time

Guidelines for Computer Use

. Computers in the media center are for gathering
and synthesizing reference and research
information plus generating and producing
curriculum related materials and assignments for
FISD and Dual Credit Courses.

. Floppy disks, travel drives, and CD’s for
downloading citations and articles are available
from the Media Center School Store or you may
save your information to your student named
folder on the FISD server.

e  The LMC adheres to the rules and regulations
provided by the FISD Internet and Network
Acceptable Use Policy. Privileges to use
technology could be interrupted or terminated if
Acceptable Use Policy is violated or abused.

Printing

All students have a credit for 100 prints for class
assignments. All printing will be $ .10 per page after
you have used your credit. B/W printing is free when
scheduled into the LMC as a class with your teacher.

Scanning, Digital Camera, Card Reader &
Camcorder

All are available in the LMC for use and check out.
Leisure Reading

Newspapers, magazines, and other print materials are
available for your leisure reading. Please leave the
leisure reading areas as you found them.

Shelving Books

Please do not shelve books after browsing. Place the
materials on the Book Truck Cart which is located on
the patron floor and the LMC Staff will re-shelf the
materials.

Online Research Databases

The Media Center subscribes to online databases for
FHS patrons to access from the Media Center Web
Page:
http://nadineivyphillips.homestead.com/LibraryMediaCenter.html

The Database Recourses are valid and reliable
sources of information and contain accurate cite
documentation for your success in research and report
writing.

Email Nadine Ivy Phillips, LMC Specialist with
questions: nadine.phillips@fairfield.k12.tx.us
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